M4au C70a-HD
Form No. C70a-HD

Pon vi/The
employee:..cceeeenrnneeeenn

Bo phan/Division:

DANH SACH GIAI QUYET HUONG CHE PQ OM PAU, THAI SAN, DUONG SUC PHUC HOI SUC
KHOE
LIST OF EMPLOYEES REQUESTING PAYMENT OF THE SICKNESS, MATERNITY,
CONVALESCENCE AND HEALTH REHABILITATION REGIMES

Dot .... thdang ......... RAM .. .eeeeennnnnee
Stage............. month........... year ]
Tén don vi SDLD/Name of the employer: ...........ccovveveee. Ma so don vi/Code of the employer:
S6 tai khoan/Bank account NUMDEr:....uu.eeeniererenieeeernenen. mo tai/Opened aticeeeeeeeieiieeeneennreneenecneans Chi
NNANN/Branch:....ceecesecsisnessnssnssanes

A. PHAN A: SO GIAI QUYET MOI/A. PART A: NEWLY SETTLEMENT

Muc 1: DANH SACH PUQC DUYET/Section 1: THE APPROVED LIST

S6 ngay nghi dwge tinh hwéng trg cap/ Sé tién dwgc | Thong tin v tai khoan
STT/ Mi sé Number of days of a leave calculated for hwéng nhan tre cAp/Ky
NUm Ho tén/Full name BHXH/Social allowance payment (@dng)/The | nhan/ Number of days
ber insurance < Liy ké | amounttobe | ofaleave calculated
number Tirngdy | Pénngay Tong | o diy enjoyed for allowance
S0 nim (VND) payment/Signature
B C D E 1 2 3 F
A | CHEPQOM
PAU/SICKNESS




REGIME

Om thuomg/ Common
diseases

Om dai ngay/Chronic
diseases

Con 0m/Sickness of
children

Con duwéi 3 tuéilUnder-3-
year children

Cop tir 3 tudi dén dudi 7
tuoi/Children aged
between 3 and under 7

Cong/Total

CHE PQ THAI
SAN/MATERNITY
REGIME

Kham thai/Prenantal
checks-up

Cong/Total

Sdy thai, nao hut thai, thai
chét lru hoic pha thai




bénh ly/Miscarriage,
abortion, stillbirth or
pathological abortion

Truong hop thai duoi 5
tuan tuoi/Prenancy of
under 5 weeks

Truong hop thai tir 05
tuan tuéi dén dudi 13
tuan tuilPregnancy of
between 5 weeks and
under 13 weeks

Truong hop thai tir 13
tuan tuéi den dudi 25
tuan tuéilPregnancy of
between 13 weeks and
under 25 weeks

Truong hop thai twr 25
tuan tuéi tré
Ién/Pregnancy of 25
weeks or more

Cong/Total

Sinh con/Childbirth




Truong hop thong
thurong/Normal cases

Sinh mét con/Giving
birth to one infant

Sinh d6i1/Giving birth
twins

Sinh tir 3 con tré 1€n/
Giving birth to 3 or more
infants

Truong hop con chétl In
case of child’s death

Tat ca cc con sinh ra
déu chét (bao gdm truong
hop sinh mdt con con
chét, sinh tir 2 con tré 1én
2 con cung chét hodc con
chét trudce, con chét
sau)/All children die after
being born (including
giving birth to a child
and then he/she dies,
giving birth to 2 or more
children, 2 children die
or one child dies first,
another dies later

Con dudi 2 thang tuoi
chét/Under-2-month
children die




Con tir 02 thang tudi tre
1én chet/Children aged 2
months or older die

Sinh tir 02 con tré 1én ma
van ¢ con con
song/Giving birth to 2 or
more children while one
of them is still alive

Truong hop me chét sau
khi sinh (khodn 4 Piéu
34, khodn 6 Diéu 34)/The
mother dies after
birthgiving (Clause 4,
Article 34, Clause 6,
Article 34)

Truong hop me gap rui
ro sau khi sinh (khoan 6
Diéu 34)IThe mother
faces a postnatal risk
(Clause 6 Article 34)

Truong hop me phai nghi
duong thai (Khoan 3




Piéu 31)/The mother has
to take a leave during
pregnancy for pregnancy
care(Clause 3, Article
31)

1
Cong/Total
Nhén nudi con nudi
IV 1 /child adoption
Truong hop thong
} thuwong/Normal cases
Nhén nuéi 1 con/
+ | Adopting 1 child
1
Nhan nudi tir 2 con tré
+ Ién/Adoting 2 or more
children
1
Truong hop NLD nhdn
nuoi con nuoi nhung
khong nghi
} viéc/[Employees adopt a
child without taking a
leave
1
Cong/total
v Lao dong nir mang thai

h§ sinh con/ Female




employees as surrogate
mothers give birth

Truong hop thong
thuwong/Normal cases

Sinh mét con/Giving
birth to 1 infant

Sinh d6i1/Giving birth
twins

Sinh ttr 3 con tr&
Ién/Giving birth to 3 or
more infants

Truong hop dira tré
cheétlIn case of child’s
death

Tinh dén thoi diém giao
dtra tré, dira tré chét/As of
the time of child delivery,
the child dies

Dita tré dudi 60 ngay
tuoi chet/Under-60-day
children die

Dura tre tir 60 ngay tuoi
tro lén chet/Children
aged 60 days or more die




Truong hop sinh tur 2 dua
tré tr¢ 1én van co dua tré
con song/Giving birth to

+
2 or more children while
one of them is still alive
[ )
Cong/Total
Ngwoi me nho mang
thai ho nhan
vl | con/Female employees
as intended mothers
receive children
Truong hop thong
- thuwong/Normal cases
Nhan mot con/Receiving
+ 1 child
1
Nhan 2 con/Receiving 2
+ | children
1
Nhan tur 3 con tro
+ Ién/Receiving 3 or more

children




Trwong hop con chétlin
case of child’s death

Sau khi nhan con, con
chét/After being received,
children die

Con dudi 2 thang tuéi
chet/Under-2-month
children die

Con tur 02 thang tuoi tro
lén chér/Children aged 2
month or more die

Sinh trr 02 con tro lén ma
van cé con con
songlGiving birth to 2 or
more children while one
of them is still alive

Nguoi me nho mang thai
hé chét hodc gdap rui ro
khéng con du sikc khée dé
cham soc conlIntended
mothers die or face a risk
that makes her unable to
care for the child

Truong hop nguoi me
nho mang thai ho khong




nghi viéclln case
intended mothers do not
take a leave

Cong/Total

VII

Lao dgng nam, ngudi
chong ciia lao dong nir
mang thai h¢ nghi viéc
khi v¢ sinh con/Male
employees whose wives
are female employees
as surrogate mothers
give birth

Truong hop sinh thong
thuwong/Normal cases

Truong hop sinh con
phdi phau thudt, sinh con
duwdi 32 tuan tuéilln case
their wives undergo a
surgical birth or give
birth to children before
32 weeks of pregnancy

Sinh doilGiving birth
twins

Sinh tr 3 con tro
Ién/Giving birth to 3 or




more children

Sinh doi tro lén phai
phdu thudt/Giving birth
to twins or more infants
and taking childbirth
operation

Cong/Total

Vil

Lao dong nam, nguoi
chdng ciia ngudi me nho
mang thai h¢ huéng trg
cAp mét lan khi vo sinh
con, nhian con/Male
employees whose wives
are intended mothers
enjoy lump-sum
allowance when their
wives give birth or
receive children

Cong/Total

Thuc hién cac bién
phap tranh thai/Taking
contraceptive measures

Dat vong tranh
thai/Having intrauterine
devices




Thyc hién bién phap triét
- sanl Taking sterilization
measures

Cong/Total

NGHI DUONG SUC PHUC
HOI SUC

c | KHOE/CONVALESCENCE
AND HEALTH
REHABILITATION

I Om dau/Sickness

" Thai san/Maternity

TNLD-BNN/ Work
n Injury and
occupational disease

C(')ng/TOtaI X X X

Tong cong sé phat sinh/The
total arising number

Muc 2: DANH SACH CHUA PUQC DUYET Section 2 : LIST OF EMPLOYEES NOT YET SETTLED FOR ENJOYMENT OF
ALLOWANCES




Ma s6 BHXH/

Ly do chwa giai quyét/

STT/Number Ho va tén/Full name _ Social Ghi chd/Note
insurance Reasons for not yet settled
number
A B C D E
A CHE PO OM PAU/SICKNESS REGIME
| Ban than 6m thwdong/Common diseases
1
B CHE PO THAI SAN/MATERNITY REGIME
CHE PO DUONG SUC PHSK/ CONVALESCENCE
C AND HEALTH REHABILITATION

PHAN B: SO PIEU CHINH/PART B: ADJUSTMENT OF PAID ALLOWANCES
Muc 1: DANH SACH PIEU CHINH THEO PE NGHI CUA PON VI/Section 1: LIST OF EMPLOYEES REQUESTING

ADJUSTMENT OF PAID ALLOWANCES AT THE REQUEST OF THE EMPLOYER

i N@i dung diéu chinh/Content of adjustment
Ma so PR .
BHXH/ | SO0ngdy . - Thong tin vé tai
Ho va Social chénhlech | o5 43, Sg’ tien ychinh Dgtxét | khoan nhan tre
aova | rance | K diCw | g5 quyat | CUWE | Ghanniach | Chenh lach duyét | cAp/Ky nhan
name number /The newly giam/Reduction | tang/Increase p /Stage of _
IThe approved g | ofdifference | of difference for approval allowance receipt
differential | amount approvet adjustment account/signature
days after amoun
adjustment
B C 1 2 3 4 5 D E F
HE PO OM




\U/SICKNESS
-GIME

in than ém
rong/Common
2ases

pyng/Total

HE
)/REGIME...

dyng/Total

’ng cdng sb

u chinh/The
al adjustment
mber




Muc 2: DANH SACH DO CO QUAN BHXH PIEU CHINH/Section 2: LIST OF EMPLOYEES ENJOYING
ALLOWANCES ADJUSTED BY SOCIAL INSURANCE AGENCIES

Néi dung diéu chinh

S6 ngay
5 chénh 5 tid & Ly do Dot
e [ ehsau | g | ayer | e | OMEh | gia | et s tin vé ta (/s
o BHXH | \hiaiay | 20 ten ye ¢ léch hinh - Thong tin vé tai khoan nhan trg cap/Ky
STT Ho va tén ISocial chinh da duyét moi giam ting chin duyét nhan
i 2
INumber /Full insurance | [The [The /Redu /Increas | /Reasons | /Stage | /Information on allowance receipt
name number | i € | approve | newly ction e of for of account/Signature
irreren d approve of - adjustme | appro
tial days | amount g | differe | differen | S vl
after amount | nce ce
adjustm
ent
A B C 1 2 3 4 5 D E F
CHE bQ
oM
A PAU/SIC
KNESS
REGIME
Bén than
om
I thwong/C
ommon
diseases
1
1
1
Cong/Tot X X X X X




al

CHE
B PO/REGI
ME ...
|
1
I
1
Cong/Tot
X X X X X
al
Tong
cong so
dieu
chinh/The X X X X X
total
adjustme
nt
Muc 3: DANH SACH CHUA PIEU CHINH Section 3: THE LIST OF EMPLOYEES NOT YET ADJUSTED
M3 s6 BHXH
(S6 s6 BHXH)
STT /Social . ‘A 2 ;
/Full Ho va tén/Full name curance Ly do chua diéu Ch‘ggjf Reasons for not yet being Ghi chii/Note
name number (Social
insurance book
number)
A B C D E
CHE PQ OM PAU/SICKNESS
A | REGIME




Ban than 6m thwong/Common
diseases

CHE POQ/REGIME ...

PHAN C: TONG HOQP SO TIEN PUQC DUYET

1. SO LN AUYBL IMGE: cvvvnerrrnnrrierirereesesssessesssessessessssessesssessessssessessssesssssssessssessessses dong
2. S6 tién dwoc cap bo sung sau khi diéU Chinhi..........coeeeerereeeneseeeseseesesesenses dong
TONG CONG (1 2)iueuunnerrunn ervereesessesiesessessssssessessssessessssessessssessessssessesssessessssesses dong
(VB DANG CRE: .o dong)
3. S6 tién phai thu hoi sau khi diéu Chinhi........ees veveneveinniveeceeeceee e, dong
(VB DANG CRIE: .. et dong)
PART C: THE TOTAL APPROVED AMOUNT
1. The newly approved amOUNL: .....ccueieieiniiiiniinieeeneerenceacescnsensossessnsansanses VND
2. The additional amount after adjustment:..........cccoeeiiiiiiiiiiiiiiiiiiieiiienennens VND
TOTAL (1412): ettt teuneetneenneeeneeeneeenesenesesseesnesesseesnsssnesesnssenons VND
(In WOTd:. .o VND)
3. The amount to be recovered after adjustment:.........c..ccoevieiieiineinennnns VND
(IMWOrd: ... VND)
Can b xét duyét/ Person in charge of approving | Phu trach ché dd BHXH/ Person in charge of Ngay .... thang ..... nam/ day.....month.....year
(Ky, ho tén)/(signature and full name) settling social insurance regimes Tha truéng don vi/ The employee
(Ky, ho tén)/(signature and full name) (Ky, ho tén, dong dau)/(Signature, full name and
seal)







HUONG DAN LAP, TRACH NHIEM GHI DANH SACH GIAI QUYET HUONG

CHE PO OM PAU, THAI SAN, DUONG SUC, PHUC HOI SUC KHOE
(Mu sb: C70a-HD)

1. Muyc dich: La danh sach nguoi lao dong dugc co quan BHXH giai quyet huong ché do ém
dau, thai san, dudng suc phuc hoi stic khoe 1am cin ct chi tra, thu hdi trg cip ém dau, thai san,
dudng stc, phuc hoi sic khoe ddi véi ngudi lao dong.

2- Phwong phap 1ap va trach nhiém ghi
~ Danh sach nay do co quan BHXH 1ap trén co s¢ va theo trinh ty cua Danh sach dé nghi giai

quyet che do om dau, thai san, dudng strc, phuc hoi sirc khoe (mau so 01B-HSB) (theo hudng dan
cua BHXH Viét Nam) do don vi chuyen den, kem theo ho so de nghi giai quyet che do. Co quan
BHXH can cu ho so, €O SO dix liéu ve quan ly thu BHXH, so thé, dir liéu kham bénh, chira bénh, di
liéu quan 1}'{ dan cu doi véi nguoi lao dong va quy dinh cia chinh sach, xac dinh thoi gian, mac
hudng tro cap cua nguoi lao dong.

Goc trén, bén trai cua danh sach phdi ghi rd tén co quan quan ly Cép trén, tén co quan BHXH
giai quyet.

Phan dau: Ghi rd dot, thang, nam xét duyét; tén co quan, don vi; ma sé don vi; s6 hiéu téliq khqén;
tén ngan hang, chi nhanh ngan hang don vi ma tai khoan dé lam co so cho co quan BHXH chuyeén tién.

Luwu y: Khi lap danh sach nay phdi phan loai ché‘dé phat sinh theo trinh tu ghi trong danh
sach, nhirng noi dung khdng phat sinh ché do thi khdng can hién thi.

Phan A: SO GIAI QUYET MO

Muc 1: Danh sach dwoc duyét

Phan nay gém danh sach ngudi lao dong duoc giai quyét huong ché d6 mai phat sinh trong dot.

Cot A : Ghi s thir tu

Cot B: Ghi day du ho va tén ciia ngudi lao dong.

Cot C: Ghi ma s6 BHXH ctia nguoi lao dong.

Cot D: Ghi ngay, thang, nam dau tién nguoi lao dong thuc té nghi viéc huong ché da.

Cot E: Ghi ngay, théng, nam cudi cung ngudi lao déng thuc té nghi viéc huang ché do.

Cot 1: Ghi téng sé ngay thuc té nguoi lao dong nghi viéc trong ky duoc giai quyét. Neu nghi
viéc dudi 01 thang ghi tong sé ngay nghi, néu nghi viéc trén 01 thang ghi s6 thang nghi va sb ngay

I& néu cd. Vi du: Nguoi lao dong duoc giai quyét huong ché d6 10 ngay thi ghi: 10; Nguoi lao dong
dugc giai quyet huong ché do 01 thang 10 ngay thi ghi: 1-10

Cot 2: Ghi tong s6 ngay hodc thang nghi da duoc giai quyét huong ché do cong don tur dau
nam den hét ky giai quyet.

Cot 3: Ghi téng sb tién tro cap BHXH duoc hudng trong ky.

Cot F: Ghi sb tai khoan, tén ngan hang, chi nhanh ngan hang noi nguoi lao dong m¢ tai
khoan. Truong hop nguoi lao dong khong c6 tai khoan ca nhan thi nhan bang tien mat va ky nhan
ticn vao cot nay.

Muc 2: Danh sach chwa dwgc duyét

Cac cot A, B, C: Ghi nhu noi dung huéng dan tai cac cot A, B, C ciia Muc 1

Cot D: Ghi rd Iy do chua dugc giai quyét.

Phan B: SO PIEU CHINH

Muc 1: Danh sich diéu chinh theo dé nghi ciia don vi

Lap trong muc nay danh sach ngudi lao dong (néu tai Phan 11 (mau s6 01B-HSB)) cua cac dot



xét duyét trude da dugc don vi d& nghi va duoc co quan BHXH diéu chinh lai mirc huong theo
dang quy dinh.

C4c cot A, B, C: Ghi nhu ndi dung hudng dan tai cac cot A, B, C Muc 1 Phan A Mau nay.
~ C@t 1: Ghi s6 ngay chénh léch sau khi diéu chinh, truong hop khong ¢6 thay doi thi dé tréng.
Doi véi truong hop dieu chinh ting s0 ngay hudng thi ghi gia tri so ngay tang thém, dieu chinh
giam so ngay huong thi ghi thém dau (-) vao trudc gid tri. Vi du: S6 ngay chénh Iéch giam 02 ngay
thi ghi: -2,

Cot 2: Ghi sé tién da dugc duyét cua dot giai quyét can diéu chinh.

Cot 3: Ghi sé tién duoc duyét méi caa dot diéu chinh nay.

Cot 4: Ghi s6 tién phai thu hoi sau khi diéu chinh giam (néu co).

Cot 5: Ghi s6 tién duoc nhan tiép sau khi diéu chinh ting (néu co).

Cot D: Muc nay lap can ci 1y do dé nghi diéu chinh ctia don vi nhu:

+ biéu C‘hinh tang murc huong tro cap do don vi chua kip thoi bao tang; do nguoi lao dong
mai bo sung ho so...

+ Piéu chinh giam muc hudng trg cap do giam muc dong BHXH nhung don vi chua béo
giam kip thc:ri, don vi lap nham ché d6 hudng, 1ap trung ho so; xac dinh khong dang s6 ngay nghi
huong tro cap...

Cot E: Ghi dot/thang/nam da giai quyét trudc d6 ma nay phai diéu chinh.

Cot F: Ghi hinh thac nhan tién nhu Cot C Muc 1 Phan A. Truong hop ngudi lao dong khong
cé tai khoan cé nhan thi nhan bang tien mat tai don vi va ky nhan tién vao cot nay.

Muc 2. Danh sich do co quan BHXH diéu chinh

Lap trong muc nay danh sach do co quan BHXH dé nghi diéu chinh dot nay, bao gém: Co
quan BHXH hau kieém tra cac dot giai quyet truéc phat hién sai sot phai dieu chinh, do cac co quan
nha nudc thanh tra, kiém toan phat hién sai sot yéu cau diéu chinh...

Céc cot A, B, C: Céch ghi céc cot nhu ndi dung da hudng dan tai Muc 1 Phan nay.

Muc 3: Danh sach chwa diéu chinh.

Lap trong muc nay danh sach nguoi lao dong do don Vi,dé nghi diéu chinh dot nay cua cac dot
xét duyet trude nhung khong duoc co quan BHXH giai quyet do khong dung quy dinh hodc khong
dam bao can cir dé diéu chinh; dong thoi phai ghi rd 1y do chua diéu chinh

Céc cot A, B, C: Ghi nhu ndi dung hudng dan tai cac cot A, B, C Muc 1 Phan nay.

Cot D: Ghi Iy do chua dugc diéu chinh.

Phan C: TONG HQP SO TIEN PUQC DUYET

1. Ghi tong sé tién dugc duyét méi trong dot nay.

2. Ghi t6ng s tién tang sau khi diéu chinh & Muc 1 va Muc 2 néu trén.

Ghi téng cong (1+2) bang s6 va bang chi.

3. Ghi tong sb tién phai thu hoi sau khi diéu chinh gizm & Muc 1 va Muc 2 néu trén bang s6
va bang chi.

Danh séch giai quyét huong ché do om dau, thai san, dudng stc, phuc hoi sic khoe do co
quan BHXH giai quyét co day du chix Ky so theo quy dinh va dugc gui vé dia chi thu dién ti da
dang ky cua don vi.

GUIDANCE FOR THE MAKING OF AND RESPONSIBILITY TO WRITE A LIST OF

EMPLOYEES REQUESTING PAYMENT OF THE SICKNESS, MATERNITY,

CONVALESCENCE AND HEALTH REHABILITATION REGIMES



(Form No: C70a-HD)

1. Purposes: The list of employees enjoying sickness, maternity, convalescence and health
rehabilitation allowances as settled by a social insurance agency serves as the ground for
payment of sickness, maternity, convalescence and health rehabilitation allowances for them.
2. Methods of making and responsibility for filing the form

This list is made by the social insurance agency on the ground, and according to the order of the
list of employees requesting settlement of sickness, maternity, convalescence and health
rehabilitation (Form No. 01B-HSB) (as guided by the Vietnam Social Security) transferred to
by the employer, enclosed with a dossier of request for settlement of a regime. The social
insurance agency shall, based on the dossier and database on management of social insurance
premium collection, social insurance book and health insurance card, healthcare database,
database on population management of employees, and regulations regarding allowance
policies, determine allowance enjoyment time and rates of employees.

In the top left corner of the list, to write the name of the superior social insurance agency and
the settling social insurance agency.

The first section: To clearly write the stage, month and year requesting the approval; name of
agency/unit; unit code; bank account number, the bank and bank branch where the employer
opens its account for the social insurance agency to transfer money.

Note: Upon the making of this list, arising regimes shall be categorized according to the order
in the list and regimes that do not arise are not required to be displayed.

PART A: LIST OF EMPLOYEES MAKING NEW REQUESTS FOR SETTLEMENT
OF THE REGIME

Section 1: The approved list

This section comprises a list of employees entitled to the settlement of new arising regimes in
the stage.

Column A: To write the ordinal number

Column B: To write the full names of employees

Column C: To write the social insurance numbers of employees

Column D. To write the first date that the employee takes leave under the prescribed regime.
Column E: To write the final date that the employee actually takes leave under the prescribed
regime.

Column 1: To write the total actual number of day-offs of an employee in the period for which
he/she enjoys allowance payment. If the employee takes leave for less than a month, to write the
total number of days. If the employee takes leave for more than a month, to write the total
months and odd days. For example, if the employee takes leave for 10 days, to write 10. If the
employee takes leave for 1 month and 10 days, to write 1-10

Column 2: To write accumulated number of days or months that the employee takes leave
under the prescribed regime from the beginning of a year to the end of the settling period.
Column 3: To write the total enjoyed social insurance allowance amount within the period.



Column F: To write the account number, name of the bank or bank branch where the account is
opened; if the employee has no bank account and receives money directly at the social
insurance office, to sign on this column upon receiving the money.

Section 2. The unapproved list
Columns A, B and C: To write information under guidance in Columns A, B and C of Section
1.

Column D: To clearly write the reason for not yet being settled.

PART B: LIST OF EMPLOYEES REQUESTING ADJUSTMENT OF PAID
ALLOWANCES
The list of employees (prescribed in Part Il (Form No. 01B-HSB) whose allowances were
settled by the social insurance agency in previous stages have their allowances adjusted by the
social insurance agency at the request of their unit.

Columns A, B, C: To write information under guidance in Columns A, B and C, Section 1, Part
A of this Form.

Column 1: To write the change of day-offs in the period for which he/she enjoys allowance
payment upon adjustment. In case there is no change, to leave this column black. In case of
increasing the number of day-offs, to write the increased number, in case of decreasing the
number of day-offs, to write the decreased number together with the minus sign (-) before such
number. For example, if the number of day-offs is decreased by 2, to write -2.

Column 2: To write the amount of money approved under the previous settlement period.
Column 3: To write the amount of money approved under the adjusted settlement period.
Column 4: To write the amount of money to be revoked upon being decreased
Column 5: To write the amount of money to be received upon being increased.

Column D: To give explanations for adjustment, for example:

+ Cases where there is an increase in common allowance levels because of salary increase but
the employer failed to make timely reports, employees’ supplementation of their dossiers, etc.
+ Cases where there is an decrease in common allowance levels but the employer failed to make
timely reports, the employers’ making of incorrect regimes or same dossiers or wrong
calculation of the day-offs under the prescribed regime.

Column E: To write the previous stage/month/year of settlement which is to be adjusted.
Column F: To write methods for money receipt under guidance in Column C, Section 1, Part
A. If the employee has no bank account and receives money directly at the social insurance
office, to sign on this column upon receiving the money.

Section 2: List of employees enjoying allowances adjusted by social insurance agencies
The list of employees enjoying allowances adjusted by the social insurance agency, including
cases which are detected to be wrongly calculated upon post-inspection of the social insurance
agency, and cases which are wrongly calculated as detected by the state inspectorates or audit
offices, etc.

Columns A, B and C: To write information under guidance in Section 1 of this Part.

Section 3: List of employees not yet enjoying adjusted allowances



The list of employees for whom their units requesting the adjustment of allowances in previous
settlement stages, but are not yet settled by social insurance agencies because there is not
sufficient legal grounds for adjustment; enclosed with detailed reasons for refusal of adjustment.
Columns A, B and C: To write information under guidance in Columns A, B and C, Section 1
of this Part.

Column D: To write the reason(s) for refusal of adjustment.

PART C: TOTAL APPROVED AMOUNT OF MONEY

1. To write the total amount of money approved in this stage.

2. To write the total increased amount of money upon adjustment of the above-said Sections 1
and 2.

To write the total amount (1) + (2) in numbers and words.

3. To write the total amount of money to be revoked upon the decrease of allowances in the
above-said Sections 1 and 2 in numbers and words.

The list of employees enjoying sickness, maternity, convalescence and health rehabilitation
allowances settled by social insurance agencies must have digital signatures under law, and be
sent to the registered email address of the employer.

Trirong hop c6 sie khac nhau vé cach hiéu giia tiéng Viét va tiéng Anh trong vin ban,
tiéng Viét 1a ngdbn nga chinh va la can civ phdp 1y dé gidi quyét tranh chap./ If there are
differences understanding between Vietnamese and English in this paper, VietNamese
will be considered the primary language and legal basis to resolve the dispute.



